
 
 
 
 

 

TUTORIAL FOR REGISTRATION OF COMPANIES - SYSTEM OF 
MANAGEMENT OF BUSINESS CONFERENCES (SMBC) OF PRO 
ECUADOR 

 
PRE-REGISTRATION STAGE 

STEP 1: ENTER THE SYSTEM WWW.PROECUADORB2B.COM.EC, CLICK ON THE IMAGE OF THE EVENT YOU 

WILL PARTICIPATE. 

 

 
 

STEP 2: CLICK ON THE BUYER ICON. 

 

 

http://www.proecuadorb2b.com.ec/


 
 
 
 

 

 

 

STEP 3: SUBSEQUENTLY A SCREEN WILL APPEAR WHERE YOU WILL WRITE THE EMAIL ADDRESS OF YOUR 

COMPANY AND CLICK ON SEARCH. 

 

 
STEP 4: IN THIS SCREEN OF PRE REGISTRATION WILL FILL OUT THE FIELDS CORRESPONDING TO: INVITED BY, 

COMPANY NAME, COUNTRY, TELEPHONE, MOBILE PHONE, ADDRESS, E-MAIL AND WEB SITE OF THE 

COMPANY. ONCE THE FIELDS ARE COMPLETED, CLICK ON "ACCEPT THE TERMS AND CONDITIONS" AND 

THEN CLICK ON "ACCEPT". 

 

 



 
 
 
 

 

STEP 5: ONCE THE PRE-REGISTRATION STAGE IS FINISHED, YOUR USER AND PASSWORD WILL APPEAR AND 

YOU WILL BE ABLE TO ENTER YOUR PROFILE IN THE PRESELECTED EVENT. IN ADDITION, YOUR USER AND 

PASSWORD WILL BE SENT TO THE EMAIL YOU WROTE IN THE PREVIOUS STEP. CLICK ON NEXT TO CONTINUE 

WITH THE REGISTRATION STAGE. 

 

 
AFTER GIVING CILC ON NEXT, IT IS COMPLETED THE PRE-REGISTRATION STAGE TO CONTINUE WITH THE 

REGISTRATION STAGE. 

 

REGISTRATION STAGE 
 

TO COMPLETE YOUR REGISTRATION, YOU MUST CLICK ON NEXT AND LOG IN THE SMBC AND FILL OUT THE 
INFORMATION REQUESTED. YOUR USER AND PASSWORD HAVE BEEN SENT TO THE REGISTERED EMAIL. 
 
STEP 1: ENTER YOUR USER AND PASSWORD TO START SESSION IN THE SYSTEM. 
 

 
 

STEP 2: ONCE YOUR SESSION HAS BEEN INITIATED, CHANGE THE LANGUAGE TO ENGLISH CLICKING ON LANGUAGE 
ICON, THEN A START SCREEN WILL APPEAR WHERE A SUMMARY OF THE EVENTS YOU HAVE PARTICIPATED. 
 



 
 
 
 

 

 
 
WILL APPEAR THE STEPS TO FOLLOW FOR YOUR CORRECT REGISTRATION, IN ADDITION A WINDOW CALLED "MY 
EVENTS" WITH SUBDIVISIONS. 
IN EVENT SHALL BE INDICATED THE EVENTS WHERE YOU HAVE PARTICIPATED, STATUS SHOWS IF THE EVENT IS ACTIVE 
OR CLOSED, REGISTRATION SUGGESTS IF THE REGISTRATION STAGE IS OPEN OR CLOSED FOR THE EVENT, 
MATCHMAKING SHOWS IF THE STAGE TO MAKE YOUR APPOINTMENTS WITH ENTREPRENEURS IS ACTIVE OR CLOSED, 
PROFILE INDICATES IF THE COMPANY PROFILE IS COMPLETE OR INCOMPLETE, SECTOR OF INTEREST SHOWS THE 
QUANTITY OF SECTORS OF YOUR INTEREST THAT IT HAS RAISED TO THE PLATFORM, PARTICIPANTS SUGGESTS THE 
NUMBER OF REPRESENTATIVES OF THE COMPANY THAT HAS SIGNED IN THE SYSTEM AND IN THE AGENDA YOU WILL 
SHOW TWO LINKS, THE FIRST IS "VIEW SCHEDULE" THAT SHOWS THE MEETINGS THAT YOU HAVE AGENDED IN 
ADVANCE AND THE SECOND "SCHEDULE WITH PROFILES" THAT WILL INDICATE IN MORE DETAIL EACH OF THE 
MEETINGS YOU AGENDED, SHOWING THE PROFILE OF THE BUYER, THE SEARCHED PROFILE AND ITS INTERESTS. 
 

MY PROFILE 
 
STEP 1: ON THE LEFT UPPER SIDE, YOU WILL FIND THE "MY PROFILE" ICON, CLICK ON THE PROFILE DATA AND WILL 
PROCEDURE TO FILL OUT THE FIELDS THAT APPEAR ON THE SCREEN, TO PROVIDE A GENERAL INFORMATION OF YOUR 
COMPANY. 
 



 
 
 
 

 

 
 
ONCE ALL ARE COMPLETED CLICK ON SAVE. 
 
STEP 2: CLICK ON SECTORS OF INTEREST, IN THIS WINDOW IT IS PROCESSED TO ENTER THE SECTOR, SUBSECTOR AND 
PRODUCTS LOOKING IN THE SELECTED SECTOR, PROVIDING A DETAILED LIST OF EACH OF THEM. 
 

 
 
 
ONCE YOU HAVE FINISHED COMPLETING ALL THE FIELDS CLICK ON SAVE, AND AUTOMATICALLY SHALL BE SAVED IN 
THE BOX THAT IS SHOWN AT THE BEGINNING OF THE SCREEN. 
 

 
 



 
 
 
 

 

STEP 3: CLICK ON PARTICIPANTS, IN THIS WINDOW IT IS PROCESSED TO ENTER THE DATA OF THE PERSONS WHO 
POSSIBLY BE THE REPRESENTATIVES OF THE COMPANY IN THE DIFFERENT EVENTS. 
 

  
 

ONCE YOU HAVE FINISHED COMPLETING ALL THE FIELDS CLICK ON SAVE CONTACT, AND AUTOMATICALLY SHALL BE 
SAVED IN THE BOX THAT IS SHOWN AT THE BEGINNING OF THE SCREEN. 
 
 

 
 
 
ONCE THE LIST OF PARTICIPANTS IS FINISHED, THE MY PROFILE STAGE CULMINATES TO PROCEED WITH THE MANAGE 
STAGE. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 

MANAGE 
 
STEP 1: ON THE LEFT SIDE, YOU WILL FIND THE "MANAGE" ICON, CLICK ON ADD SECTORS OF INTEREST TO THE EVENT 
AND PROCEED TO ENTER THE SECTORS YOU WANT TO FIND IN THE SELECTED EVENT. 

 

 
 
FIRST PROCEEDS TO SELECT THE EVENT ON THE TABS SELECT AN EVENT, THEN IN AVAILABLE SECTORS OF INTEREST 
ALL THE PRODUCTS THAT YOU ENTERED ON THE PLATFORM WILL APPEAR AND, FINALLY, IN SECTORS OF INTEREST IN 
EVENT YOU SHOULD ADD THE PRODUCTS YOU WANT TO FIND IN THE SELECTED EVENT. 
 
STEP 2: CLICK ON ADD PARTICIPANTS TO THE EVENT, IT IS PROCESSED TO ENTER THE PARTICIPANTS THAT WILL BE 
THE RESPONSIBILITIES TO REPRESENT THE COMPANY AND VISIT THE STANDS OF THE COMPANIES THAT SHOWS THE 
PRODUCTS THEY WISH IN THE SELECTED EVENT. 

 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 

FIRST PROCEEDS TO SELECT THE EVENT ON THE TABS SELECT AN EVENT, THEN IN AVAILABLE CONTACTS ALL THE 
ASSISTANTS THAT REGISTERED ON THE PLATFORM WILL APPEAR AND, FINALLY, IN PARTICIPANTS IN EVENT SHOULD 
ADD THE ASSISTANTS THAT YOU WISH TO REPRESENT THE COMPANY IN THE EVENT CHOSEN.  
 
ONCE THE LIST OF PARTICIPANTS AT THE EVENT IS FINISHED, THE MANAGER STAGE CULMINATES TO PROCEED WITH 
THE MATCHMAKING SCHEDULE STAGE. 
 
 


